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1. Logging In and Logging Out

Summary
kibaco works on Edge and similar modern Web browsers.
kibaco no longer works on Internet Explorer.
Please do not log into kibaco from multiple devices or browsers at the same
time (e.g., from a computer and a smartphone, from multiple browsers, or from

multiple browser tabs).

Procedures

1-1. Log In
1
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(1) Launch your browser and enter the following address.

https://kibaco.tmu.ac.jp/

(2) Faculty members and students, click the left link; administrative staff members and local
ID holders, click the right link.
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(3) Thelogin window above will appear for administrative staff members and local ID

holders. Enter your user ID and password and click the Login button.
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(4)

(4) Thelogin window above will appear for faculty members and students. Enter your user

ID and password and click the Login button.
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(5) The My Page page will open after a successful login.

1-2. Log Out
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(1) Click the icon in the top right corner of the page.
(2)  Click the Log Out link.
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1-3. If You Cannot Log In
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(1) The page above will appear if a login fails.
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(2) Click on the indicated link.

Kibaco (11

FAQ

HRBLATF

kibaco [COY - > CEFEA

Kibaco (L1 TS RALR,

(EH]
WEIOF 1 I ASEIAL SR
A A AD = FD Uty 1

lcE I F v /RSB R T~ FERE 0T [0

FESNTLEE

ESHEENTLENS, RBNBIE

. FACBEOSOFTS

054 ZIcRIAY 31—HIDH S Hn

kibaco MO >

ZERDI1— 7 THEEL I

EUWRI—EEANTWSHOY A X TERN

2 RSS2 T A0 D Dt bacoD— DD TZ D KNG ST, BORERESTIN

Operation Manual for Course Participants

(3) The FAQ page will appear. Follow the instructions and try logging in again.
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2. Screen Sections

Summary

This section describes the main sections of the kibaco screen.
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(1) Course Selection area — Displays registered courses.
Note: Buttons for courses from previous years are hidden.
(2) Function Selection area — Displays links to various system functions.

Click the icon ( &« ) at the bottom of the page to minimize this section.
(3) Main area — Displays the contents of the currently selected function.
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Descriptions
2-1. My Page Mode and Course Mode

The modes described below are selected by clicking tabs in the Course Selection area.

Note that the My Page mode and the Course mode display different functions in the

Function Selection area.

My Page mode:
This mode allows you to configure your personal settings. You can also view
information about all your courses.

Course mode:

This mode allows you to manage each course individually.

2-1-1. Functions Available in My Page Mode
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2-1-2. Functions Available in Course Mode
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2-2. Reset Button
You can reset the display by clicking on the title of the function displayed in the Main area.
The reset button allows you to return to the function’s top page from any location without

changing any settings.

AT~ vk BRUFSI—ZB v

= h—A

¥ BHEst

B =

B &= TR BB (LS

You can also reset the display with the Reset and Return to <function> Top button.

% Y2 H 5 m Uty NLTRE hy TEES “

The reset button returns any settings you have made to their initial values. If you wish to
save your work, be sure to click the Save button or Update button before returning to the

function’s top page.
The reset button functions differently than your browser’s Back button.

Do not use your browser’s Back button to return to a previous page, as it may cause

problems with a test or other operation.

_11_
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3. Screen Settings Function
Summary

The Screen Settings function lets you show, hide, and reorder course buttons.

Procedures

3-1. Hide Displayed Course Buttons (1)

e BECAD DR ) (3)

BRCAD/ BT 3CFE, FlC&EaY MMIEEDHET. LWL REBRICADICaEEMENET.

YA hET IS
(BRI ER) Fith
WOV NEE v AR TAR— v
OGS 2 TER v
2)
e B hd
ERE=t v

(1) Click the icon (ﬁ) in the top right of the page.

(2)  Click on % links to hide the corresponding course buttons. ¥ indicates the course button
is hidden.
(3) Click the X button.

BHULBRICA DDA r«&aatmcm— El @)

(4) Click the reload link.

BRIITR—T v * ERITS-EE v * TJOUSELOER v * TFILTUZLEE v

(5) Course buttons that you set to ¥ will now be hidden.

_12_
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3-2. Show Hidden Course Buttons (1)

e BRAICAD DR B) 3)

BRCAD/ BT 3CFE, FlC&EaY MMIEEDHET. LWL REBRICADICaEEMENET.

Yo bEI1ILT
(BA/252HA) T DAt
PILTUZ B v & T v
OIS EIER v
EHUTST = v
BEER v

(1) Click the icon (ﬁ) in the top right of the page.

(2)  Click on ¥ links to show the corresponding course buttons. % indicates the course
button is displayed.

(3) Click the X button.

B LEBTCAD YT I“*?EE%IEEJE-JD— =l @

(4) Click the reload link.

RITA—T ~ * BRUTSZ—FB v * JOJSZUERE v * FILTVILEE ~ * HEEE v

(5) Course buttons that you set to % will now be displayed.

_13_
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3-3. Reorder Displayed Course Buttons 1)

_ BRICADDS —(TH L
BRICAD DR FEEREN ;

IEEZZEEIBICIET bERSILTFEW. SRICADI—IZIFIS T hETERT
=F7.

FILTURLRE

HESTEE

(1) Click the icon (ﬁ) in the top right of the page.
(2)  Click the Organize Favorites tab.

BRICAD DR

IEE=ZEET3CEY FERSyILTTFEL.
TFETY.

‘ PATURLBE (3) !ﬂ

(3) Select (click and hold down the mouse button) the icon (= ) to the right of the course

you wish move.

BRICA D DRRE

IEEZEBT BT FERSYILTTFEL.
=FT.

FILTUXNEE L] ‘
Jovszoee (4)

(4) Drag (continue to hold down the mouse button) the course to where you want it

displayed.

_14_
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St

izt S BRECA D DIERL (4) (6)
_ BRCADD/ —CHLLA b
BRICADDIREL EEBISN :
EEEZES BT R FSyILTTAL. BRCAD/—Cis v tecare | of [
=27

(5) Drop (release the mouse button) the course in the position where you want it displayed.

(6)  Click the X button.
ERLESRICAD YT FeRZEnUO—E ]| )

(7)  Click the reload link.

RIMTA—T v * BRUZZ-=EB v * FILOUILEE ~ * JOUSZLUER v * HEEE v

(8)  The course buttons will now be displayed in the new order.

Courses you have applied for or self-registered for will not be added to your favorites
automatically if you turn off the Automatically add new courses to the favorites bar
function. If you cannot find a course you are registered in, look under My Page > Course

List > Registered Courses.

SRICA D@ —(CEFLLEE
#EEEN
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4. Course Info Function

Summary

The Course Info function lets you check information on the selected course, such as who the

course instructor is.

Procedure

4-1. Check Course Info

(1)

RIAR—T v * BRUFIY-RE v

= N o EEIEE
w sase E—
= En
1BRTHER
B ==
& FRNTII— ﬁﬁﬁ')?i%—iﬂiwnon )
®, BTR (2) i3~ (3) 2020 &E
o ERES HRE
B8 FE—F
& EE
et
ICT(Information and Communication Technology){EWAIC BT 2 L#(C, TNEZERUSENLRRBEAETD. . (E5)
)
R Web3S/(R it/ eyouiku ouhou &5 tmu, ac jpsyllabus/fiame htrl
WebS 5/ (R0 by FA-SIES 7> T LETOT, BEONBESBELTUEE , BB LD URLFEE FURE ST TLET)
EE0IZERRUT—T
BRORE, B, HE, BE, BE, LHLCOERVECHNERNON L FEEEOENAE, TNICLBRMNLBERRAENOM L.
BEROBBLHE
eS—= JYAFLLCEEI-RO T FERETE. JSACE> TRBICERTBBEN B 3.
fsRetE
[B4] (4=22E)
1. ERBESRD, 0JAL, BEOCYLR, BEVATLOBN, LT RAEE
\ 2 F7TL- TALTOER, BFAJLERE )

(1)  Click the relevant course button.
(2)  Click the Course Info link.

(3) Information about the course will be displayed.

_16_
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4-2. Check Your Timetable on My Page
Courses are also displayed in the timetable section on My Page, as shown in the red box

below. The My Page timetable displays your courses that have been made visible.

B [ %uxs || % | veyrioemmryTemrs | mEmEosuse Bu>s |

[ S
"

2021568 %% v

-

sASE

it

-3

5 4 ET -

REHERICOWNT

o U>Y

[TEABMNLET) HR—PEONBHLTVET

5 #EF - (ER) BAFRRBIAES AT LIDD)(RAD— REE(COWT

ST NSRS, 2 = N C7 0] KIT4enEIBATTEShERRRINII b pa e ESONERNR T

Note: The Year / starting term combination of classes initially displayed in the timetable

is set universally for all users. The default display setting cannot be changed on an

individual user basis.

4-2-1. Change the Timetable Display

[ su>s | % || veyrioammryTRs | BRRROBIS [ wuvs |

LA S

A

fi&
REBRITONT

| %u>s

ATv3

[CBABMNLET) BR—FBONBRLTVET

HE-F2-E | U0 || X || vtyhutEs-FXM-RATCRS |

= pal
5#FR v (] BEHARBINES AT AIDD/ (XD — REB(COWT

ST EMESRS 2 = (NN CZ ) KIS1e0EIBNTEThERIBITIN & pan e ESORERME H)

«

(1) Click on the pulldown menu above the timetable.
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- TANE % U~ - Uty bLTEE - FAMERYTICES

R SERECSHEE

T, B & DIEIER
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(2) Click on the Year / starting term combination option for the classes you wish to display in

«

the timetable.

Note: Be sure to read through the general instructions about timetable displays listed
below the timetable.

Note: The classes you are participating in are displayed in either the First term or Second
term. Classes that run for the full school year or that span the first and second

terms will be displayed on the timetable regardless of which term is selected.

& 1w
¥ =xw 2] Bu>s | R | ubyLTEESNYICES | BRI BUSD
Bt
020V FE NN - o
« ( st
=] A X X X & + B 30 BEOSNSETS
NI+ 5
#HER -
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REHEREDVT
DUZY
[CRABANLET) HR— NBONERLTVET
BE-2h-E | %U>s | X || vkybLTEE- FAM-BAYTKES
H. TIERTR
S THER bl LESASES fEY
FER > GER] BTHRABINES 25 AIDD) (XD — KEBEICDOWT
5 E=r =335 s Sl =LI0MICZ 0. It 1enRIR T ESHEGRINI S 0N E ot ZhEGER MU

(3) Classes corresponding to the Year / starting term combination you clicked will now be

displayed in the timetable.
Note: The timetable will revert to its default display (the year / starting term set

universally) when you refresh the screen or log in again.
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4-2-2. Check a Course from the Timetable
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(1) Click on the Course name in the timetable.
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(2) The corresponding course will now be displayed in the Main area.
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The Notices function lets you view notices and announcements about a course posted by

the course instructor.

Procedure
5-1. Check a Notice

(1)

* BRUFSZRE v

i= A1 (2) ® BH5E
=
= B

Fif 365 BRIOBANSETT
B ==
¥ FANTLE—b &

= | FAT '|
», BT

5 fidis=1
o EEER

KE—F
AEE

B35 1-1 BEEER
< < |rosER. |7

o M&k O Broe

2021/01/04 13:42 =

(1)  Click the relevant course button.

(2)  Click the Notices link.

(3) Alist of notices will appear. Click the subject line of the notice you want to read.

w HBHSE

REFEEICDONWT

TERRE
EERR

IN—T

Avt—¥

T
2021/01/0413:42

#=

(4)

FRADEETEAY RIA2  APIAZFALEY.
BNIICR2TBLICLTTEL,

(4) The complete notice will now be displayed.

_20_




Tokyo Metropolitan University e-Learning System
Operation Manual for Course Participants

6. Distribute Resources Function

Summary

The Distribute Resources function lets you download and use resources (files) uploaded by

the course instructor.

Procedures

6-1. Download Resources

#AIAR—T v * FERUFSI—RE v
| kezilorcd ( ) FEEN WebT LD
= &8
! R
B ==
® FRNFII—b
RTOEE TP - | ERUFSS—RE B

® IETIR
& ERER EER -
& mEE

P PO fi30%= ERETFR X

B FI3av-
nE-—EF 3) BERE RE—F 2021/01/04 14:10 1BDFF L
I BPATUZLEEZS Foptx I feE =2 FE-TF 2021/01/04 14:49 5.2 M8

(1)  Click the relevant course button.
(2)  Click the Resources link.
(3) Click the file you wish to download to start the download.
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6-2. Resources Function on My Page

My Page has a Resources function similar to that on each course page. The Resources

function on My Page lets you upload any files you like. Files uploaded with a Resources

function under a course button can be copied to the Resources function on My Page.

Files uploaded using the Resources function on My Page are only accessible by you.

6-2-1. Upload Files

A= v * BERUTSI—FB v

b =t
& 1-FRRE EEEN WAL SORE Sr—SEEE JIE
g m== (1)
| -7
© BAsT
ATOEETT - NANR=Z
& EERE
& Thotb
& AL A (2) FIOER ERE BRETE
e ) FoYa~

£3 T BATIIH

[t g
BaZ

(1)  Click the Resources link on My Page.

(2) Open the Action drop-down menu in the row with the folder icon (% or [(3J).

IrLETYIO-K 4 3)
1%k 27

DTV (URL) FEA
TE 2 TEFIER

HIML 2 7 L5 fERG

Faz s

(3) Select Upload files from the drop-down menu.
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BRI v * ERUTSI—FER v

TN L =i ]

& 1-JRER EREN WebDALSDEE Sr—SERE TIB
i = N

¢ =e-% IPANETYTO—K

= &n T

w 5T

o EERE

& 7horbk
i\@ﬂjt\

ZifiEsREEr-
MU
eF-u g

kibacoFAQFS AT uk
TEEESEVCZEY (3> puTO-FLEPAT AR

O- 7 2EFERE
RSN TVTE, BFENT

2T IEANREESBOTT. TFAL, ITT uIR, ELMDATATDI 7

BHEER
FERER-SHE
RIS PRERER

edearmingmi@mlmuacio prose

I7ANEFYIO—RTRRE. T7ERFELT. BROT7 L ZBUERETEEETO TSV, I7MZHVERETEETS L. EL<FyIO—RTERVBENSENE

@FLW—DavElR O BT 7 1% EEE

(4) Click in the box with the dotted line.

@ ¢ X
< v 4[> PC > D-NLFART(C) » FFadvh vie| | Fa

EE - FLWIANS-

~ A A
PC 2ED

'l

B DATIIH 0E V4 K-SR EH.docx (5) 2020/12/22 15:07

& Fuvo-£

B FA7bT

g EFasvb

= E9Fy

=

D z3-uwg

€2 0-hl 7127 () v < >

3

P4 & (N v| [FRTOTPAN 0 v

(6) Fvtl

(5) Select the file to be uploaded on the pop-up window.
The pop-up window may appear different from the screenshot if using a browser
other than Edge.
(6) Click the Open button.
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RYEAR—T v * EBUTSI-FE v

A=k = Ex

& a-HisR TEEER weoTaASOBE sr-bEEE TmE
o IFANEFYTO—K

= &8 T S A

o SAsE

& EEEE

& Fhusbh

petmanEany g
TMUNER

kibacoFAQF3A5k

ZEHICHREN TN

CEEE T SEANREESENET. TFAL,

BMEEE
S e o
‘m TREEEE N=23> puio-FLrr7okE

e-leaming-mi@mlsmuace

@ FMUWI -3 »alfl O BFI7-rlELES

IFAILEFYTO-FTBEE. I7NILVERELT. AROT7LEACIRETRERT> TS,

7

(7)

. ELK Py T O-RTERVWESHEBOE

To upload multiple files at one time, click in the dotted box and repeat Steps 4
through 6.

(7)  Click the Next button.

= &1 % Uvy || %
FEER WebITAILYORE Hxr—4HFEE J=%
mEEN
ATOEBET7 AL~ | TAR—
FlERmR -
. FHER fERiE E=EFR HIX
P2~
Fava - | B2 LIEEARR 2021/01/07 10:02 5.2 MB I
» = i |

(8) The file or files will now be uploaded.
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6-2-2. Copy Files from Registered Courses to the Resources Function on My Page

= &3

HEER WebTAILSDEFE UA—LTHE T35

FOEA
2 N—= FO%3a~

san

% Ua li]

Bl -

|LIFRAED 2021/01/07 10:02 5.2 MB

(1)  Click the Copy resources from other courses link.

¢t
EEEH WebTAILFDRE SHx—4TEE I8
mEEN

ATDEETZAI ~ | TAR—T

FOvA
sese

2) .

% Uy [i]

\LIERAER 2021/01/07 10:02 5.2 MB

> OEENrGERE IV — BE0sET405 - 2EEL, LORECEEIIOE - TEPITLEERL TS

(2) Click the folder icon of the course containing the resources you wish to copy.

Be sure to click only the folder icon.
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= =R
BEEN WebJAIAORME Sx—HFEEE JT@
EEER
ATOEET T - NANR—Z
P TN FOUR  {EHE
b
EEe = ST 3P -
> it EENrSERE I — SER0&S T4 EEHL, ORECELE O - TEFITLARBRLTT =1
X 1)5=S53,—
() % ElfEE Bgew  AE-F
BPATULAEERTA F.pptx ggen  kEF

2021/01/07 10:02

2021/01/04 14:10

2021/01/04 14:49

Flasem ~

PAZ

5.2 MB

1EDT 15 L

5.2 MB

(3) Check the check box beside the file you wish to copy.

(4) Click the Copy button.
BEE WebTALSORE Hr—SEEE TZE
1RERER
ATOEEIFAIL » | TR
FlESR
Fe BRI A FOEA B =RETH e 928
L e aLS] (5) | m—zEEI 7Oy~
m= Egew  (UEAS  2021/01/07 10:02 5.2 18
> HOIBRASERE I — EFOBES 74 LS—EBEL, LORECERCIE - T3 7/ TLAEERLTTEL.
EES KRBT 2021/01/0414:10 =S EIN
e RB—F  2021/01/0414:49 5.2 M8

(5)

Click the Paste link where you want to copy the file.
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% UL li]

= En
B2EH WebJAILYDRE Sx—SFRE I
EEEN
ATOEEIF - AR
FlEFER -
i LB d VN FOzR {EBE EREIRH B1X
B T (6) e P
I BRIV LEEZ S F.pptx FOyaw~| EESE LIFERER 2021/01/07 10:27 szmal
LAN— #l.docx EE2E |LIFAZRER 2021/01/07 10:02 5.2 MB
> IS ENSERE IV — EFE0HE 7445 —EEML, LOREOEEICOE - T3P IFLATEBRLTTEL.
X )55 32—
i FE—F 2021/01/04 14:10 HEOT 1T A
BPNLIAVXAEBRS |.pptx i FEg—F 2021/01/04 14:49 5.2 MB

(6)

6-3. Check Space Usage

The file will now be copied to the Resources function on My Page.

= 55

EeE

TNRREEOEES SEROFERNRICTT 344 —49TY.

C@*?%:;{fﬁiﬂ‘: 1GB M7+ —4%&FF 0% (5.3 MB) Efiotb‘-af‘g".]

1)

There is a size limit to the amount of resources you can upload. Click the Check Quota

link to see how much space you are currently using.

(2)

You can check your total size limit (quota), the percent used, and the size used.
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7. Assignments Function
Summary

The Assignments function is used to submit reports for assignments given by the course

instructor.

Procedures

7-1. Submit an Assignment Report

(1)

LI ] VI * BEUFSI—RE VI

= AL B 8=

B oa  (2) BETR

B = EEEETT S EORRETERLEEEROFT.

2035 1- 2 HERER
¥ FATLA—h e et
& FRNTA 1< . |zow‘4’-§i.‘ . .

» 1ERIE

1R ABIEE iinlzlss

& E=xER
AR 2021/01/07 10:35 2021/01/1410:35

& miEE

w &%

EIE 2021/01/01 15:00 2021/01/04 23:00

(1)  Click the relevant course button.
(2)  Click the Assignments link.
(3) Click the title of the assignment you wish to submit.

=it
=X
R
?2 WYz BFIL—b B @ & & « Q by E I, = = = ory W
BI US x x|z 2 =[N = e LEM=E© Q0
s - | BEE - JAvk - B4Z - A-B- ¥ A
[1[3»‘(
SRR L TEREAENEETE A0 LT, (4)
s 2[2DINT

IErFmEEtiFTad. JSWILEED AZRHFEET 20EFBNET.

body p EEE2N 4, WFL (HIMLA4S % ST 123/1000000

(4) Enter the text for your submission.

Some assignments permit file uploads.
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|

I TLea— || TEzaRE | Frowl BT LTS ZEL

(5)
(5) Click the Submit button.
Be aware that your assignment submission is not finished until you do Step 6

below.

B #=E % Uy b
RS
FS2 - EHFE ER
= REHRTL, BET2ASH TS CLBESE B 2OV ILTLREZV. ZETRVEEE BEl 20Uy L, EETL RS I ORE

HTEEY
F1HI BCEILA-hEE
H: 2021/01/14 10:35
FOENTWSHIREER =58
BRI ATHR: 2021/01/15 10:35
R FZ7 - EiTR
22yl A (2K 100.00)
BRICLSETARE 2021/01/07 10:42
Eil

_6) . ...
7 F-OLEFERDERA
[~ 3

(6) Confirm the details of your submission and if correct, click the Submit button.

P

REMOTER
£S3 b - s R S

‘I@@t@ﬁ%@ﬁméﬂibt‘C@Eﬁﬁﬁéﬂtﬁ%@t@@%?ﬁ—wﬁ@@tﬁEEEEHE?

a—t: LLIEEAED (u6000001)
EEE:  ERUTSL-EB
o BB MR

2% 1D:  00c82dfo-1dea-4507-812c-88afb20cag74
IHAE:  2021/01/07 10:57
REMICEROEONTENTNET:

S1EDNT

EFETO L CEREmEAERCIsRNDILTY,

222N T
BRNGEEIZITR VI EED LSRR s EFBNET.
RELEREI 7L

T FIEHDFETA
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(7)  Your assignment report will now be submitted and an email confirming your submission

will be sent to your TMU email address.

7-2. Overwrite an Attached File with the Same Name for an Assignment Report

Submission

(2)

THABOPCIGI 7 AVEBBBA TS ESW (o B, <A SHRRS )7 O

FELT. MROI7VEBUERETRERT o T EeV. I LERVEHRETEFTS L. EL< Py IO RFTERVEEN B NE

| suea— || FEaean || Frown || o snymmsLcaozzw

(1) Open the Submit Assignment page with the procedure in Section 1 — Submit an

Assignment Report.
(2) Save a file with the same name as an attached file shown in the Attachments list.

The file selected in this case has (Selected for submission) indicated to the right of the file

name.
(3) Click the Submit / Resubmit button. Clicking the Preview button will take you to Step
5.
B 2= Uz || K
R2E EZ
BE RESRTL, BETEASSTETLSEAME [BH] 25Uy SLT SN, 2OTUEEE (RSl 25Uy oL, BERFST osE
PFTEET.
FA 1L EoELA— s
Fi: 2021/01/1410:35
FASNTVSB\IZHEN  waE
BIRHE AR 2021/01/1510:35
IREE FZ37 k- g7
IR s (2 100.00)
HECLSETFAR 2021/01/07 10:42
2
BHIFAI
.docx [ 5 MB; 2021/01/07 11:09)

(4) Click the Submit button.
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B 8
REAT7 A EEETEE..
I RAT7LAFEELTVEY. J7 L EBELETH?

(5) Click either the Next or the Cancel button.

(6) Clicking the Cancel button in Step 5 will return you to the Edit page without overwriting

the attached file with the same name.

B =

FE-JLED—

1 b EIE LR HEE

: 2021/01/14 10:35

HREE =27 - gfTe

Rk =E(E5 100.00)
HEICLSELHR 2021/01/07 10:42
il
mMII7 I (7)
B ZEELsh— P2 |1IH.dox (5 MB; 2021/01/07 11:17)

(7)  After clicking the Preview button in Step 3 and then the Next button in Step 5, the

attached file with the same name will be overwritten and the Preview page will open.
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B F=E

RV DIER
K> J - & B B

M srroRaREenELrz. COBEBFRENERDTONEFA LS BAREICREENET.

a—tf: |IEERED (uB000001)
BEa BRUTT—EB
RERC ETEL - R

2 ID:  00c82df9-1dea-4507-812c-88afb20ca874
RINAR:  2021/01/07 11:28

REMCEROEOVFENTVNET:
RIETFR MEB OEEA
REULEREI 71V (8)

FEE LoR— 2. .docx ( 5 MB: 2021/01/07 11:24)

(8)  After clicking the Submit / Resubmit button in Step 3 and then the Next button in Step
5, the attached file with the same name will be overwritten, the assignment report will
be submitted, and an email confirming your submission will be sent to your TMU email

address.
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7-3. Peer Review an Assignment

Course instructors may instruct students to review each other’s assignments.

B S [ % U2 H x H Uty L TEE Ry TIEES

REE

HAEETT 3RS EREEERLEERROET

. |v] > | >

2EIZAL I HRE AERE it Hes
$H=EILi— R 2021/02/24 14:17 2021/02/22 13:50 2021/02/24 14:20
BB=FILR - EEHE - REEHEECFALET BELTO=RA 2021/02/24 14:20 2021/03/11 13:50
(1) | === B LTS EA
FiEe 2021/01/07 10:35 2021/01/14 10:35

(1)  Click the link labeled Student under Peer Reviews.
You cannot make a peer review until you have submitted your own assignment.
The course instructor may instruct you to peer review more than one other

student.

» EREEERER

L Ea—FIcxd B5HA

RBHESNERECDOVWTTEOEECEIZFEL TSN,

(2)

FEORERLM
- 1[CDNT
£B#TD L TEEEAEHER TEARNOCLTY, (3)
2 [CDNT

SFRSERITRL. JIVILEED ALEHEETEABABNET,

REUERET 7L

B 77 LA ENTVER A

(2) This field shows brief instructions from the course instructor on making peer reviews.
(3) This field contains a submission from another student. In some cases, a file may be
attached.

(4) Enter a mark for the submission.
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LEZ-TAZ b+
COEEMADYTY I A METORY SATAAL T SN

COHBELEI-—ORSEERTIOT, LEZ—7IAALMIY3 VcEEEAALBNTIES L.

?2  BY-Z| BAF¥IL-h B & & o QB L= = E oy W
B I US|x x === £S[4M W = M e WBE=©Q
&AL - | B - | ZAZd - | BAX -lA-B- XA

B 0, 3XFH HTMLSZZSE): 01000000
LELI-FORMGI71IL

FMIIFAN

B F LB 0ERA

CHIARDPCHS I P TILEBATLEEIVN(EASD) | ZPNLOER | J7-NILIBRENTUVERA

EEEA IEN G

(5) You may enter comments in this field.

The course instructor may set up the assignment so that peer reviews are
anonymous. Therefore, do not enter your name or other information about
yourself. Furthermore, your comments may be viewable by the other student, so
avoid any abusive comments.

(6)  Click the Submit button.
Your peer review cannot be changed after submitting it. Click the Save button if

you wish to pause your peer review.

B EE I % 127 H b “ Uty FLTRE Y TERS

BE—E

HMEETT S EARSETERLEERENET.
20D 1 -4 BEEET
0

|< < |2

00 fER. v| > >
=1 | REE AFRBE B ES
BoELR— IR 2021/02/24 1417 2021/02/22 13:50 2021/02/24 14:20

SR A MR = IR VRS EEFEH 2021/02/24 14:20 2021/03/11 13:50
#eEa | (7)
R 2021/01/07 10:35 2021/01/14 10:35

(7)  The peer review has now been sent.
If multiple students are displayed for peer reviews, the page in Step 2 will remain

open, not the page shown above.
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7-4. Check an Assignment on My Page
Assignments are also displayed on the Assignments / Tests List on My Page, as shown in
the red box below. The My Page Assignments / Tests List displays published assignments

for the classes you are participating in.

[CRABELLET] th— FBOFERLTVWET

e TN ( B U = Uty bLTRE - FAP- R TCES
o B SERECSHAETADS (. EECOHEELEEVWTSEDET,
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— 05:10 =5t U] kibacol@fFIZBILT
FEAC SRR U B BANBEOT. UFCERLTIZAL,
e S — R re— FHUGERELLIBANBEOT. UTICEELTL \
11:00 iiﬁ o BRICEEDAE (PCEATN. BEOTSTH, TSOFOERIINE) TOITA >
LENTLEEL
o MY EE: VEL RS GURCRHEN DD o T TEIUERCY 2 BERT
LEWWTLIEEL)
o DL IS (Edge. Chrome. Firefox. Safaritid) o [E2) [0 KEZEMLN
RNT AL

[E8] FAMTP 25 —MoowT
kibaco@F 2 77 24 — MR IMCI LTI, Bl

BE 2L,
o FAMTPA—FCEUAREREE L. BEES
- % BTELETAEEA

NTWBFANT A7 — T
. BIBEBICRS L. ToRS
[ER] kibacolcBHBF A AP MIDWT
kibacoTld. U RI a2V w S 3R LORMESERSHEF (TXANANIEEE
NEHA) . [9033] THALTIFLET,

BB SRR, CESEIRMBIZE,

0. EEPDFT AT

[EIE= ks L= B H S HIIRESAN R
TESNICREEhETY

You can open an assignment with the procedure below.

[CEASEWLET] - FEONRMLTVET
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— HIEPSHARTAZS <
it 0 HE
£14 58
D351 FEEET OFTEOBMIELEIET,
SHEET - (8] BEHRANESATAIDD/ AT~ FEECDWT

HEHFRAER 2T AID0/ (R D— F1S0BM TEARRIN S R0 T. ERRT
[.1] [ 13 Ekibaco MMM TERLROETOT, BTEINIC/ (A0 FEEEISEICLTL
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FRAZMEREE L 2BEN B30T, HUTICHEL &,
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11:00 ;=i o FFICEBOAE (PCEARM, MROTSTY,. TSOHFOBYS TRE) TOJ2
LINT S ZaL
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LT CEEn
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kibaco@F 2 W7 =47 — HssE T RICIL Tl BT EE< e,

o FART AT
b 1t

=0, BEPDF AT

BUBKETAZESE. BETH

FTECLETAERA

o HIRESALS TWSFANT L~
o2&, BB BRI RS S, TOR:

() kibacollBHBF - LTI MIDWT

kibaco T, U OMIsET )y ST 3R EONMEREESHF (752 M HEET
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(1) Click on a title in a row labeled Assignment under the Category column.
Note: Assignments whose due date has passed are not displayed.
Note: Unpublished assignments are not displayed.
Note: If an assignment is not shown in the Assignments / Tests List, check the
assignment by selecting the course in the Course Selection area.
Note: Assignments returned by the instructor that can be resubmitted will be displayed

again in the Assignments / Tests List. Select the assignment to resubmit it.
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(2)

The corresponding assignment will now be displayed in the Main area.
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8. Tests / Surveys Function
Summary

The Tests / Surveys function is used to answer tests or surveys created by the course

instructor.

Procedure

8-1. Answer a Test or Survey

(1)

RIANR—T v * BEHUTSIEE v

= N & FANTFo—k

w

=== T

& FRMFT—h REVEDTAFO—BEIUTFOENTY. BAY3BEE, TR MO MLEIYY ILET.

® ETIR #m(n [ |FRb sy .

HEER Eadvg EEASIR A =

&
& mEE (3) FmAAa 2021/01/08 14:00

P AE e as

= FRA-TM - .
=)

Ayt—
REHT A
FREHEITLEEA.

FUEH A

(1)  Click the relevant course button.
(2)  Click the Tests / Surveys link.
(3) Click the title of the test you wish to take from the list of tests.
You may see Unavailable in the time limit column. This means the corresponding

test has no time limit.

% FRANMTII—k

F A Nakia
"R T A B for [BRUT S -0k

COF A IMWETT. 2021/01/08 14:00.

COFA M FERESIRN S D ERA.
COFANMIETERHTZCLATEEY. HEOSHTOES LROTOBOTA FATERAATEZEA. E8aEdEnETd.

(4)

(4) Click the Start Test button.
Never have kibaco open on multiple tabs or on multiple devices at the same time
when answering a test.
If a test has a time limit, the test is only available from the time you click the Start

Test button until the time limit expires.
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& FANMP2o—k
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BR
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SHOBETR>CEBRCHIZERZHI T,
IEB(CEA
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DREEL
=i
ERCER
| ERzueub )

(6)
()

(5) Answer the question.

|

(6)  Click the Next button and answer the questions one by one.
On some tests, all questions appear on one page and there is no Next button. On

such tests, scroll down to answer each question.

MEIN—T1/1-

mE2/2 08

FHOBZEOREERI TS,

SRTFH: 4000 TF
BA00 XFEFET

(7)

(7) When you have finished answering all questions, click the Submit button on the final

question page.

To stop answering questions during the test and do some other task, click either
the Save or the Exit button. When you return to the test, you can continue from
the saved answer. Be aware, however, that your test will not be graded unless you

click the Submit button at the end. If the test has a time limit, the test time will
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continue to run even if you save your answers. When the time limit is reached,
your test will be submitted automatically and unanswered questions will be

treated as blank answers.

¥ FANMFP—bk
FANMRHES

FAMOESCECCTRT ECEmTNET. R CL3LENE =2, EEsUy UL THOBEECEDET.

HEA ERUFS—EE
fERE EF
FARFA L EETAN

(8)| EZ =

(8)  You will move to the Confirm Submission page. Click the Submit button again.

& FANMTP—bk
R =
it = BRUT V=R
ERLE HE—F
FARF1 R HRT A~
O RIBE ERIR
RihiFEH 2021/01/07 13:38
il SEEA—LNEEENEY. A—JLBAERER R-L-REEAl TEETEETY.
(9)

(9)  Your test will now be submitted. Click the Next button.
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RORESNLFRAPEEETZCLATESRY. FAMIEZERT3EERFTA MOS MLELV Y I LET FIRTRTHE, HEER8RI07«— Ry’
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TRTOREY - BmedEr | 2E)
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FIFAA FIFRAA 2021/01/07 13:38

(10) Your submitted test will appear in the list of submitted tests.
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8-2. Check a Test / Survey on My Page
Tests and surveys are also displayed on the Assignments / Tests List on My Page, as shown
in the red box below. The My Page Assignments / Tests List displays published tests /

surveys for the classes you are participating in.

[CRABELLET] th— FBOFERLTVWET

e TN ( B U = Uty bLTRE - FAP- R TCES
o 1 B SERECSHAETADS (. EECOHEELEEVWTSEDET,

IOT, CHAELCHSESIMTUBLRSOFEAN, JIBRCER
LEUFET

5 it 3 oI TSR BOETOT. BTEENIC/ (AD-FEEETHEICLTL
AL, FHEIET TR,
FANTA 2022/02/04 BEUF S
— 05:10 =5t U] kibacol@fFIZBILT
FEAC SRR U B BANBEOT. UFCERLTIZAL,
ey TR — e FHUGERELLIBANBEOT. UTICEELTL \
11:00 iiﬁ o BRICEEDAE (PCEATN. BEOTSTH, TSOFOERIINE) TOITA >
LENTLEEL
o MY EE: VEL RS GURCRHEN DD o T TEIUERCY 2 BERT
LEWWTLIEEL)
o DL IS (Edge. Chrome. Firefox. Safaritid) o [E2) [0 KEZEMLN
RNT AL

[E8] FAMTP 25 —MoowT
kibaco@F 2 77 24 — MR IMCI LTI, Bl

BE 2L,
o FAMTPA—FCEUAREREE L. BEES
- % BTELETAEEA

NTWBFANT A7 — T
. BIBEBICRS L. ToRS
[ER] kibacolcBHBF A AP MIDWT
kibacoTld. U RI a2V w S 3R LORMESERSHEF (TXANANIEEE
NEHA) . [9033] THALTIFLET,

BB SRR, CESEIRMBIZE,

0. EEPDFT AT

[EIE= ks L= B H S HIIRESAN R
TESNICREEhETY

You can open a test / survey with the procedure below.

[CEASEWLET] - FEONRMLTVET

iEER - A8 B UY ke Uty bLTRE - FAM R ICES 1

RETSHEENARS
AL DB

£14 x
DEFTLIEMIBLEFET,
(8] BEHRANESATAIDD/ AT~ FEECDWT

FRHAFUBIRE 2T LIDD) (D — F180BM THASRINE 2 0FT. EHERLT
-2 13 Ekibacohf A TR ADETOT, BTEMNIC/ (RD—- FEEETHEIICLTL
W BERISSEINUIIEN.

WERUT S
=i [E&] kibacolfFICEILT
PR EREE L SBENHIOT, TSHEL (AN
s9zm 2022/02/04 ERUFS S FHCREREEL BN H2DT, HTCEELTL
11:00 3 o FRICESOAE (PCERATN. @ROTSUY. JSUHOENRITRE) TOJ12

LINT S ZaL
o RYEBILRNT<ESL QURCHBA DD - TOWTEIER MY 2 BERT

LAELTZE)

e DT JJSOt (Edge. Chrome. Firefox. Safaritid’) @ [ED) [#T] RIERL
LT CEEn

[FF] FRANPr—HooWT

kibaco@F 2 W7 =47 — HssE T RICIL Tl BT EE< e,

o FART AT
b 1t

BUBKETAZESE. BETH

FTECLETAERA

o HIRESALS TWSFANT L~
o2&, BB BRI RS S, TOR:

() kibacollBHBF - LTI MIDWT

kibaco T, U OMIsET )y ST 3R EONMEREESHF (752 M HEET

nEHA) L=

EREFA SO, CESRCRIBIZEL,

=0, BEPDF AT

UIBFEIA SHIMRESA LR
IR ENSY

(1) Click on a title in a row labeled Test / Survey under the Category column.
Note: Tests and surveys whose due date has passed are not displayed.
Note: Unpublished tests and surveys are not displayed.
Note: Tests or surveys that have been submitted are not displayed. If multiple
submissions are permitted, the test or survey will be displayed until the due date.
Note: If a test or survey is not shown in the Assignments / Tests List, check the test or

survey by selecting the course in the Course Selection area.
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(2) The corresponding test / survey will now be displayed in the Main Area.
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9. Forum Function

Summary
The Forum function lets you freely discuss topics set by the course instructor with other

students.

Procedure
9-1. Make a Post

(1)
#vi-T v |k BEUFSS—=B v
= R4 ®, 15RiR
¥ BASE BRE TAvF
[ _
B
B ==

@ satrur{2)
I UF53,—!

P ——

& ERER

& mEE

(1)  Click the relevant course button.
(2)  Click the Forums link.
(3) Click the topic you want to post to.

», 55N % U »®
BT UAYF
TR [ERUT S 25| SRR / mEosE <BOhEy 2

&

I HFULWALY F%lﬁ‘lﬁ‘i ll[ Ay —T2EERR

4)
EROBE
FROSEEBIT S
~ HE2NERT

5 AR bisi=i=t =04

EIBRTEE(f, OFEM Kot \IFEAKER 2021/01/05 15:03

gl S THRLSANDELE M Ayt—2 H EEmELTY—D HARTETF 2021/01/05 15:02
<BDhEy 2 ROPEY T >

(4) Click the Post New Thread link.
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®, {5RiR

BRR AT

BRIRA Y T—S % FEk

ME8HRUFTS>—EiK) 554R /7 BROEE
EEOFEESVTLIESLY,

v REENERET
EFORERSVT SN, E. BVERBHMIOZESEHETEEY.

BET AT LOT— L0+

* 51 L (5)

(5) Enter atitle for your post.

Aotr—
2 | BY-2|RF>TL—t ERGRE -2 QL[E L& = £ 9 W
B I US|x x|z===s[1%= mef Ll E=OQ

(65 - | == | ZAvE - A - A- B[ E G

4 )
\. J

R 0, T (HTMLSAESE:): 001000000

MITFAIN
FHTFLEEEBOEEA

Bl 7 7 - LB

Avtr—IEls Fr

(6) Enter your message.

(7)  Click the Post Message button.

)
~
—

¢ Al (8] biiizi=] Bit
I T FLEAALET, 0FE 1 Avt—T LLIFAAER 2021/01/07 14:05 I
LIBETEELL. 0FRE 1 et LLIFAAER 2021/01/05 15:03

g CTHEESANMDELE 1 Ayt—T = EsELTY—2 HATET 2021/01/05 15:02

(8) The message will now be posted.
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10. Grades Function
Summary

The Grades function lets you check your course grades given by the course instructor.

Procedure
10-1. Check Grades
(1)
#IAR—T v It BRUTZ>—RE v I
= s 5 REE
w HAsE
IWEABBDRHEL R—
e
RS -
¥ FRNFPI—k (3)
®, ERiE m = % 2 W Elaob ¢
o meEE (2) BEELFA-+EE = i 100 2021/01/04
AAEEE [ 5
& miEE

(1)  Click the relevant course button.
(2)  Click the Grades link.
(3) Your grades for the course will be displayed.
Grades will not be displayed if the course instructor has not set up the course to
display grades to students.
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11. Course Self-Registration Function

Summary
You can register to participate in courses that you are not officially registered in. This
function is not available if the course instructor does not allow self-registration in the
course.
Self-registrations are not official registrations. Official course registration is done

through the administration information system.

Procedures

11-1. Self-Register in a Course

1

A gEe-s  (3)

s o-vem (2) e
E‘E L l |V ED35 -1 HERER
e an £ | 2020 v‘ BR gUF B < < | 2088F. ¥
w BAsE |3 A -
R ORRO-F BERW- HEE ESIR S
$ EESE
B0OO1 b = FIE—TF K3 ICT(Information and Communication Technology)dyEL
& T7hUnb [CERATILHIC, TNEzERALR. &8

EnEtA.
EROBEINETA.

(1) Click the My Page button.
(2)  Click the Course List link.
(3) Click the Self-Register link.
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w

BELTIBEE EEnowR (4)

N T — I T
wven: Fiozs | wa
mE-sm: [ || w& |

g B -
8 EE-r mesw- nE# BIR  HE
8003 PATUXLES e—F £3  FATUXLEE. @8
o5
U
$: ERmREEER AL R SRR TR TT.

(4) Enter either the Course Code, Course Name, or Faculty / Description and click the

Search button beside the entry.
(5) Alist of courses permitting self-registration will be displayed. Check the check box

beside the course you wish to self-register in.

(6) Click the Register button.

(8)
RIIR—T ~ |t FLTUZLEE ~ I * fEBUFTSIER v
il wER—B

& 1-thREE BmeLTUEE SxocER
= EEE —

FIE : ‘2010 v‘ FoF [ O
B =

A

v EsE PREE - 3180 : .
& EEEE -
& 7honb FILTUZLEB(BO03)

(7) The message “You have registered in the following course” will appear.

(8) A button for the course you have self-registered in will appear in the Course Selection

area.
You can download resources, submit assignment reports, and access other functions for

courses you self-register in in the same way as courses you are officially registered in.
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11-2. Cancel a Self-Registration
(1)

AIAR—T v * ERUTSIEBE v

L wEx-B

" EELTUEEE EzAcER 4)
(2) [e_mes S—
Pap—— i ‘2010 v| BE U7 ShngEE < < |20ffFFR. |¥
v BAsE -3 #H
I ERO-F  EREls nEA PR S8
o
ICT (Information and Communication Technology) @ELY
& ACERY B EHIC. TNEERALE. (34)

(1) Click the My Page button.

(2)  Click the Course List link.

(3) Under the Registered Courses link, check the Cancel check box to the left of the course
you wish to cancel your self-registration. You can check multiple courses at one time.

(4) Click the Cancel Participation button.

RIAR—T v * BERUTII—FEE v

LN wERE

& I1—HER —

& EE-B =

R EEOSEEELTEES LTI Y
 BH5E 1. U TS S —E(20208005)

& EERE (5) [ P

& TAYSE

(5) The confirmation message “Do you wish to cancel your participation in the following
course(s)?” will appear. Check the course displayed under the message is the course you

wish to cancel and then click the Cancel Participation button.
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(6) The cancellation process is complete when the message “Your course participation has
been cancelled” is displayed.
(7)  The button for the cancelled course will no longer be displayed in the Course Selection

area.
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Appendix
The following pages describe additional functions that are accessible if the course

instructor has made them available for the course.
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12. Schedule Function

Summary
The Schedule function lets you check course schedules and other events added by the

course instructor. This function is not available unless the course instructor has added it

under the course button.

Procedure
12-1. Check a Course Schedule
(1)
= fh 8 Rsa—i
« BAsE ==
B oEn
BHL S
B me
& FaAMFoT— 2021E1H83E - 20211 59E JST
® EFE T
# R P B3 = (3) X5 K &7 23 Lo
& mEE (2) 7 N\
9:00
10:00 (4)
11:00 !7 LTS3
120 J

(1)  Click on the relevant course button.
(2)  Click the Schedule link.
(3) Events and schedules added by the course instructor will be displayed.

(4) Click on the title of an event to see the event’s details.

TLYF—>avRE )
B 2021/01/06 (5)

RS 11:00 - 12:00 5T

ELli] Tt F—a iR

SHE FEE—EREHTY

A HER  TE

e =F=] AE—F

LS BRUTIO—ERE

TTOEE "B T T —F" (20208001) y

(5) The event's details will be displayed.
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13. Wiki Function
Summary
The Wiki function promotes collaborative learning by allowing students to edit Wiki pages
created by the course instructor. This function is not available unless the course instructor
has added it under the course button. Wiki pages are not editable unless the course

instructor has permitted editing by students.

Procedure
13-1. Edit a Wiki Page

AT v lw BEUFSS—RiE - '
= Aon zwa (3
w BESE Wiki 7i— s ESES "]
B SR Home » EFEELEED
B == Home EXEHE:
SNSEART B ETRANIBC LN 7 FIL-TCECF+ APy LT. BNENOA-SICEEHT EEL,
® FRANT - N )
ST 12
® R 22
& EEER n=737

3 BAGIAY METD

(1)  Click the relevant course button.
(2)  Click the Wiki link.
(3) Click the Edit link.
If the Edit link is missing, you do not have an access level that permits editing Wiki

pages.
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BRESBICBESMEE

(4) Edit the text box outlined in red.

Formatting tips are displayed on the right side of the page. Clicking the Advanced Wiki

formatting tips link at the bottom right of the page will show even more detailed tips.
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(5) After editing is complete, click the Save button.
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(6) The Wiki page will be updated with the edits.
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14.. Search Function

Summary
The Search function is used to search for files uploaded with the Resources function. This

function is not available unless the course instructor has added it under the course button.

Procedure

14-1. Search for Resources

(1)

LG Ea V[ * BRUSTTY IR V]

w E‘%i%? (3) Iﬁi‘ ‘

& 0 COKE ) BROBETAT

v

]

£

®Q

FAMNTLT—
® BTE

o EEEE

a mEs

= EE

Q Avi-—o

[ Q #x '(2)

(1)  Click the relevant course button.

(2)  Click the Search link.

(3) Enter the keyword or keywords for the search, select the search scope, and click the
Search button.

Be aware that you can only search courses where the Search function has been

added.
Q 5 = H 5 ]
w2 [ w= |
gz 55 @)

(4) The search results will now be displayed.
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15. Message Function

Summary
The Message function lets you send messages to selected recipients. This function is not

available unless the course instructor has added it under the course button.

Procedures
15-1. Check Messages

(1)

AT~ I * EEUFSY—EE vl

= Aok Q Xut—s

v BAsE Hyt— Ave-SEER ELLTALY BE
=

Ayt—
B

& EEER £ BIBRE2 (0 xut—3-053)

& mEE (2) 0 F8= o xvtz-3-0%%)
Q Ave—y

(1)  Click the relevant course button.
(2)  Click the Message link.
(3) Click the Inbox folder.

o Avt—S % U [ﬂ

E

A

Ayt—% Ayt—TWER FLLITALS 2

Avtz—3 1 B4F <BOTANY
o — )

xR | TATOAYE-T v

B

5 R L) sy
BEEELTY—2

TY—%7 | g Bl | 0% 73

Quick Search:l |

IARTFxv
) o @ 5 (4) B+ EEH

< I”—@/rﬁ— REEICOLNT I 2021/01/06 17:08 AIE—F. Kiba ichiko

I3

Showing page 1 of 1

(4) Click the subject line of the message you wish to see from the list of messages.
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Q Avtb—%

Awt—%  Awt—SEER FLLIALS BE

Avt—3 1 &/ E-ELK— MBECOWT
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4 1
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=EE 2 SE

(5)
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(5) The full message will now be displayed.
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15-2. Send a Message
a Ayt—>
(€))
x:—/| Ay E—TRIER | FUNTALS BE
Ayt—

O ZE01 tyt—-0%5)
OO0 #6285 (1 2vtz—2)
O s (0 xvb—2-055)

O FE= 0 xvt-2-058)

(1) Click the Create Message link.

Avt—= 7 ¥ERk

AV E—%ZFk

BAT AT LDT—*

*5E5E (2) I « FE—T, Kiba ichiko - I
@ ERE 0T
© Bec ZFiEN
wTE E=IR]
Wiz ) | zzemseanLzs.

(2)  Select the recipient.
To select multiple recipients, make multiple selections on the drop-down list.

(3) Enter asubjectline.

_58_



Tokyo Metropolitan University e-Learning System
Operation Manual for Course Participants

*Ayt—3

? | BY-R|RBFTL—b ] = 9y W

Ith
lih
m
M
=

B I US| x x| =

AHAL - | EE - | FAYE | B

CClcFREAALET.

body p EER 1, ZFH (HTMLSAZS4) 2001000000

FMIoFLIL
I F-rILESDEEA

i 7 7 - )L sEhl

E[ JLET— H p—— H F—

(4) Enter the message.
(5) Click the Send button.

Q Avt—=

it

Aotr—T Awt—TEER HLUWITAILY B

AvtE—

O BIBEES (0 xvtz—2 - 055)

O FE=(0xvt—z-055)

(6) The message will be sent to the users selected by address. The message will be saved in

the Sent folder.

_59_




Tokyo Metropolitan University e-Learning System
Operation Manual for Course Participants

15-3. Forward Messages by Email

Q Avt—= (1)
Awt— Aot—TEER FLLTALS | BE
.
Ayt—>
O ZBE1 tvt—2-0F8)
O #2EEH (2 40—
O BIEEES (0 Avt—3-05F=E)
O FE=0xvt—-05=)
(1)  Click the Settings link.
Q Aytg—3
Awtr—T  Awb—TEER HLUWIAILS BE

Avt—3 - BE

N=VTFIEE
EBEEA vz —:

(={A
e LWnE

(2)

Fr I

%ﬁ;ﬁﬂﬁl
B)

(2) Setting Automatic message forwarding to Yes will have received messages forwarded as
email messages to your TMU email address.

(3) Click the Save Settings button.
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16. Upper Limit on Uploaded File Sizes

The maximum file size is 150 MB.

However, the maximum file size is 50 MB for File upload questions on tests and surveys.
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